10632 East Ruby Drive

Yuma, AZ 85365

January 20, 2010

Mr. John Simmons 

Manager 

Tower Records

5542 E. 4th ave.

Yuma, AZ 85365

Dear Mr. Simmons:
I am writing to you because I am interested in obtaining part-time employment at your store as a sales associate. I know you need someone who has strong customer service skills and is reliable and I feel I would be a good fit for your organization.  
To prepare myself for employment within a retail environment, I am taking a marketing class in school and volunteering in a variety of settings that require strong people skills.  I am fluent in both Spanish and English and enjoy working with others.  Each year I volunteer at the Relay for Life in Yuma which has provided me with experience for following directions from supervisors. 
I would really appreciate the opportunity to meet with you and discuss employment opportunities further.  I have included my resume for you to review.  Feel free to contact me at (928) xxx-xxxx or via email at ramoncarlosarmenta@yahoo.com.  

Sincerely,

Ramon Armenta 
 Enclosures: Resume
